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ATIA 2020 Conference Attendee Justification Letter 
Use this document to justify the expense and time commitment of your attendance at the ATIA 2020 Conference to your employer or for a grant. Included in this document:
· Talking points for you to use when asking for financial support. 

· A customizable letter with a cost breakdown. 

Reasons to Attend the Conference 

Connect: Join the more than 3,000 teachers, SLPs, OTs, caregivers, developers and others who are all coming together at ATIA 2020 to make connections, form new relationships and bond with the global AT community. 
Learn: The ATIA 2020 education program includes more than 300 sessions spanning 10 strands of AT topics, so you can find exactly what you’re looking for – from AAC to web accessible technologies. 

Share: In the ATIA 2020 Exhibit Hall, meet with over 100 service providers and developers to learn about new technologies and tools that you can use in your classroom, workplace or at home. 
The Basics
Use the below “talking points” when discussing why you should receive funding to attend ATIA 2020. 
· ATIA 2020 is the premier educational event for AT professionals like me looking to grow their knowledge base, skill level and global network.

· 96% of past ATIA conference attendees would recommend it to a colleague.

· I will have the opportunity to choose from over 300 education sessions presented by known industry leaders and experts.
· With over 3,000 attendees, I will be able to meet and connect with fellow AT professionals from around the world, who I can learn from and share experiences with.

· In addition to the onsite education program, all attendees have the opportunity to purchase ATIA 2020 Conference Recordings, a package of over 100 recorded conference sessions that me and other members of our team can use throughout the year. 

Letter to Supervisor/Manager

<Date> 
Dear <supervisor’s name>,
I would like to attend the ATIA 2020, the Assistive Technology Industry Association’s annual conference, from January 29 – February 1, 2020 in Orlando, Florida. At this event, I will be able to come together with thousands of AT professionals from around the world to learn from fellow AT practitioners and leading experts. 

Many of the sessions and presentations deliver information on how to <list benefits to your responsibilities>. Specifically, by attending the conference, I will have the unique opportunity to:

· Improve professionally and personally by networking with the experts in the field and other colleagues.
· Learn about and stay on top of the best practices and trends in assistive technology that directly apply to my work at <organization name>.
· Discover the latest products and services from over 100 AT developers and companies that enhance the lives of people with disabilities 
· Learn a year’s worth of education in just a few days, which I can then come back and share with our team. 
Not only will the education I learn be useful in my own work, my attendance at the conference will impact the overall prosperity of <organization>. Some of the education sessions I think will be most impactful in my work are:  
· < You will need to insert the sessions that most apply to your responsibilities or topics you have identified as challenges in your organization.>  
Browse the session directory to view what I will learn at ATIA 2020. 
[optional] In addition to the important education I will receive during the conference, I am interested in arriving early to attend the Pre-Conference Seminar, <insert seminar name>. This seminar will provide me the opportunity to receive specialized training on the topic of <insert AT topic>. 
By attending these education sessions, I will have the opportunity to earn <select: ACVREP, AOTA, ASHA and/or IACET> Continuing Education Credits (CEUS) towards <insert certification> to maintain my skillset for a small fee of $20. 
[optional] When I am registered as a full conference attendee, I will have the option to purchase ATIA 2020 Conference Recordings, a package of more than one-third of ATIA 2020 conference sessions. I believe that it would be valuable for our organization to purchase this package, so I can watch sessions I was not able to attend and we can share the information with our unit. 

I am seeking support and approval for some/all of the expenses during the conference. View the detailed cost breakdown, listed below. 
	Registration (assumes regular, full-conference registration pricing)
	$570

	Round-trip Airfare to Orlando
	$XXX

	Hotel Room Rate (assumes single/double room)
	$170/night 

	Transportation (estimated round-trip rideshare total) 
	$110

	Meals (pre-paid meal ticket)
	$18.50/day

	CEU Fee
	$20

	Pre-Conference Seminar(s)
	$XX

	ATIA 2020 Conference Recordings
	$299

	Total Cost
	$XXX


The opportunity for me to develop better contacts and gain knowledge in specific areas of my work makes my attendance at the ATIA 2020 conference a wise investment, which will result in improved service and a better understanding of practice for <organization name>. Please let me know if you have any questions, or would like more information about ATIA 2020.
Sincerely,

<your name here>
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